Curriculum Vitae

Name

Address line 1, Address line 2, and Address line 3, Town (Optional)
Telephone:  00000 000000 E-mail: name@email.com
 

Personal Profile

Include here a short profile about your work experience in what sectors. What position interested in and in what sector. Your personality and how your experience will help company. Include some key skills and summarise your experience to date. i.e.  I am a highly motivated event manager, with experience across Europe. I have a solid background in event operations and logistics, also sales procedures, business development and more recently financial management of a multi-site contract. 

Skills
· Soft Skills 

· Specific industry skills

· Detail any training courses
· Computer literacy?
Work History (Start with Current/Most recent role and work chronologically) 
 

Date from-Date to                          
Company Name, Location, Nature of Business                 
Position (most recent first)
Summary scope of role
Duties include XXXXX (Max 4. Ensure not repetitive):
Key Achievements (Only include if you had achievements for all the roles occupied):

· Any specific and quantifiable achievements from your employment

· Focus on the value you added

<repeat as necessary for all roles occupied>

 

Education 
Date from – Date to

   
Qualification, Grade, Place of Study, location     

Date from – Date to


Qualification, Grade, Place of Study, location     

Date from – Date to


Qualification, Grade, Place of Study, location     

Achievements (Repeat if it’s only a few) 

Other Activities (if applicable)
Interests (if applicable)
Only mention these IF they say something about you:  i.e. playing football as part of a team, voluntary work etc.  Do not be afraid to leave this out if all you are saying is “reading” or “listening to music”
References

Always available on request unless requested in advertisement to include. 
